
Title: Expense Reimbursement - Board

Category: DMS Category Issue Date: 2011-05-25

Sub-Category: DMS Secondary & Tertiary Categories Revision Date: 2024/06/26

Policy #: Assigned by Executive Assistant Last Reviewed: 2024/06/26

Owner: Most Responsible Senior Team Position Pages: Page 1 of 2

STATEMENT
The board directors are eligible for reimbursement of expenses following submission of a claim for expenses
incurred in attending board-approved meetings and events.

APPLICATION
This policy applies to the Board of Directors.

PROCEDURE

A. Responsibilities

1. The Chair shall be responsible for approving registrations for conferences and workshops.
2. Directors shall ensure that they obtain approval in advance of registrations.
3. The Chair shall approve director expenses.
4. The Vice-Chair shall approve the Chair’s` expenses.

B. Expenses
1. Expenses shall be reimbursed consistent with Finance Policy FIN-P10 entitled “Expense Reimbursement”

and the Ontario Broader Public Sector Travel, Meal and Hospitality Expenses Directive dated Jan 1, 2020.
(the “Directive”)

a) Using the most cost-effective form of travel is encouraged. Associated travel costs such as parking
and taxi fare will be reimbursed.

b) Reasonable accommodation will be reimbursed.
c) All reasonable and customary meal expenses will be reimbursed. Costs incurred for alcoholic

beverages will not be reimbursed. It is the responsibility of the person(s) approving the expenses
to determine reasonableness.

d) A director who uses a personal vehicle for official hospital business trips will be reimbursed at the
current approved SBGHC mileage rate.

e) All out of pocket expenses shall be supported by receipts.
f) Registration fees for conferences, workshops and external meetings attended with board approval

will be reimbursed.

2. Expense claims shall be submitted to the Executive Assistant of the Board/ CEO in accordance with the
current expense process.

3. All expenses for the prior year must be submitted by the 7th working day after March 31.

C. Public Disclosure
In accordance with the Directive, all reimbursed expenses for Directors, the CEO and the CEO’s direct reports
shall be posted on the SBGHC web site at least annually.



DEFINITIONS

“Board of Directors” -the corporation’s board of directors
“CEO” – The Corporation’s President and Chief Executive Officer
“Chair”- The individual who is a director serving as chairperson of the Board
“Directive” - Ontario Broader Public Sector Travel, Meal and Hospitality Expenses Directive, dated Jan 1, 2020
“Vice Chair” - The individual who is a director serving as vice chairperson of the Board

REFERENCES

SBGHC Finance Policy # FIN-P10 – Expense Reimbursement
Ontario Broader Public Sector Travel, Meal and Hospitality Expenses Directive


